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GUIA RAPIDA PARA EL RESPONDER CUESTIONARIOS DE PRECALIFICACION O CALIFICACION EN SAP ARIBA
EN COBRE PANAMA

Introduccion

Alos proveedores registrados en SAP Ariba para Cobre Panama se le podrdn solicitar, a discrecidén propia de la compania, completar cuestionarios
de Precalificacidon o Calificacién de Proveedores.

La precalificacion es un proceso que permite a Cobre Panama evaluar si un proveedor cumple con los estdndares requeridos para contratar con
nosotros. Los proveedores deben proporcionar informacién relevante como parte de este proceso.

Si un proveedor no completa el proceso de precalificacidén, no podra participar en ningln proceso de adquisicidn al que pueda ser invitado.

Tenga en cuenta que Cobre Panama puede o no enviar una solicitud de precalificacion a los proveedores dependiendo de nuestro plan de
abastecimiento y necesidades comerciales.

En esta guia utilizaremos sélo el Cuestionario de Informacidn Financiera como ejemplo de cdmo responder a un cuestionario en SAP Ariba.

Pasos a paso

1. Una vez se le envia un cuestionario de precalificaciéon o calificacidn, el proveedor recibirad un correo electrénico indicando que debe
completar los cuestionarios.

Nicolas Velasguez from First Quantum Minerals - TEST inwvites you to participate inthis process: Pre-Qualification & inbex

@ AribeAdminiatrstor <l uentp aibazame
. tama =
@
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Hello Pepito Perez,

Pleaze fill out the listed questionnaires and return them by the specified dates .
These guestionnaires are necessary to complete the Pre-Gualification process.
Thark you for taking the time to respond to sach one

Process Ouerview

Process: Pre-Qualification

Category: Building and Construction Machinery and Accessories
Region: Panama

Busines= unit: Cobre Panama

Material Mot applicakle

Process owner: Micolas Welasguez

Mezzage:

Questionnaire Qverview

Hame i By
Labour Relations Guestionnaire Pepito Perez  [lJuly 29, 2023 &t 7:39 &)
CER ESG Guestionnaire Fepito Perez  [luly 29, 2023 at 7:34 Ah)

Technical Certificates Questionnaire Pepito Perez  [July 29, 2023 at 734 Al
Financial Details Guestionnaire Fepito Perez  [July 29, 2023 at 7:54 Ah)

Haga CIiC aqui > Click Here to vigw the process

Best Regards,
SAP Ariba team

SAP Ariba

2. Hagaclic en el enlace e inicie sesién con su cuenta de SAP Ariba. En caso de no tener una cuenta debe crearla.
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3. Una vez acceda al sistema, dirijase a la seccidén cuestionarios donde encontrara aquellos
Identifique aquellos que se encuentran en estado “Abierto” y “No Respondidos”.

cuestionarios

que le han sido enviados.

Mo items
Questionnaires =
Title: D End Time § Commodity Reglons Status
¥  Status: Completed (1)
Enviranmental Assessment Doc1503031082 6/15/2023 9:05 AM (no valug) (no value) Approved
¥ Status: Open (4)
Financial Details Questionnaire Doc1521555207 7/29/2023 9:34 AM (no value) (ne value) Mot Responded
Technical Certificates Questionnaire Docl521565281 712912023 9:34 AM (no value) (no value) Mot Responded
CSR ESG Questionnaire Doc1521555265 7/29/2023 9:34 AM (ho valug) ("o value) Mot Responded
Labour Relations Questionnaire Doc1521555248 7/29/2023 9:34 AM (no value) (no walue) Mot Responded
Certificates
Certificate Info Effective Expiration Attachment Questionnaire Status
Mo items
Supplier Lifecycle Processes
Pre-Qualification =
Gommodity Regions Departments Quwiner Status Action
Bullding and Gonstruction Machinery and Accessories Panama Gobre Panama Nicolss Velasquez Pre-Gualification In Progress View

Tasks

4. Haga clic en cualquiera de los cuestionarios (en este ejemplo usamos el Cuestionario de Informacion Financiera) para acceder a él.

Ne items
Questionnaires =
Title D End Time Commeodity Regions Status
¥ Status: Completed (1)
Emvironmental Assessment Doc1503031092 6/15/2023 9:05 AM (no value) (no walue) Approved
v s o 1) Haga clic aqui
Financial Details Doc1521555297 7/29/2023 9:34 AM (no value) (no walue) Mot Responded
Technical Certificates Questionnaire Doc1521555281 712012023 9234 AM (no value) (e value) Mot Responded
CSR ESG Questionnaire Docl521565285 712912023 9:34 AM (no value) (no value) Mot Responded
Labour Relstions Questionnaire Doc1521555248 7/29/2023 9:34 AM (no value) (no value) Mot Responded
Certificates =
Certificate Info Effective Expiration Attachment Questionnaire Status
Ne items
Supplier Lifecycle Processes
Pre-Qualification =
Commodity Regions Departments Ouiner Status Action
Building and Construction Machinery and Accessories Panama Cobre Panama Hicolas Velasquez Pre-Qualification In Progress View

Tasks

Feadback

Pepito Perez v

ssflboard

Console [ Doc1521555297 - Financial Details Questionnaire
Evert nessage
Evert Detail All Content

Respense History
Respansa Tear Name T

¥ 1 Financial Details

¥ Event Contents 1.1 Provida the following key Financial infarmation related to auditate financial statements of the last 2 years

1.2 Please stsch Financial Statement of the last 2 avallsble year

Al Content

1.3 Plesse doanlosd the Financial Background document, complete the required fislds and upload It back. B Referencesy

1 Financial Detsil

Save draft Impert

Submit Entire

Compose Message Exc

Desktop Flle Sync

®

Time remaining

ves ~

29 days 22:56:33

6. Cuando una pregunta requiera adjuntar un documento o detalles adicionales siga los pasos como se muestran en las siguientes imagenes.

Ariba Sourc

Feadback

Pepito Perez v

< Go biack to Fisst Guantum Minersls - TEST Dashboard

Console E Doc1521555297 - Financial Details Questionnaire
Evert nessage
Evert Detail All Content

Respense History
Respansa Tear Name T

t Contents ts of the last 2 years

All Content

. 1.3 Please download the Financial Background document, irect fields and upload it back. [ Refarences
1 Financial Detil
(4 ndlcates o requirestfeld

Save draft Compose Message Excel Import

Desktop Flle Sync

®

Time remaining

29 days 22:56:33

Haga clic aqui
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Se abrird una ventana para afadir mas informacion del certificado. Diligencie los campos. (Para las fechas de vigencia, en este ejemplo, se usa la fecha del
afio calendario en curso debido a que es el que aplicaria para los estados financieros.)

1.2 Please attach Financial Statement of the last 2 available years

Enter devails for Certificate. Enter the location of & file to sdd a5 an Attachment. To search for 3 More
Certiicate Type:  Financial Statement Document

lesuer:™ | Panasupply Limitada

(insete na. de los EEFF]
Centficats Location:*  pan.
Effective Date-* | Sun,
Expiration Date: * | Sun, 31 Dec, 2023

Attachment * [ Chaosa File ] No f

Description:

Al hacer clic en elegir archivo, se abrira la siguiente ventana en la cual usted debe seleccionar y abrir el archivo correspondiente al certificado solicitado.
Finalmente, puede ingresar una descripcidn del certificado anexo si lo desea.

" fancial Statement of the last 2 available years
41« Des s TestPrequaiica Search Test Prequalfication

fter the location of 4 file to add as an Alachment. To search far 3 Mor
Organize = Newfalder

A Name o1 Financial Statement Document
™ This PC .

B 30 Objects ¢ Estados Financieros 2021-2022 paf
- Deen ) Financia Background.xls:
S 5 Prueba Precalfcacion.sise
o’
:w«.m; F| nserte no. de tos E£FF|
Music
& Picture
B video:
& Windows (C)

- Commercial (g

p— Haga clic aqui
- f E: m.‘ g q

File name: | Estados Financieros 2021-2022pdf | |l Fills (%) -

10¢ crog fle here

Deseription

7. Cuando una pregunta le pida que descargue un documento de referencia para diligenciarlo, debe descargar dando clic en la flecha despegable v y
luego en el archivo anexo como se muestra en la imagen.

< Go back to First Quantum Minerals - TEST Dashboard

Deskiop File Sync
N— ' ‘ . Time remaining
Console Doc1521555297 - Financial Details Questionnaire 29 days 22:56:08

Evant Messages

Event Detalls AlL Content =
Response Histary
Response Team Hame |

¥ 1 Financial Details

¥ Event Contents 11 Provide the follawing key Financial information related to ausitate financlal statements of the last 2 years
All Content 1.2 Please attach Financial Staterant of the last 2 available years @ * s v | Detls
- 1.3 Please downlosd the Financisl Background decument. complete the required fields and upiosd it back. B Referncesv @ . ., +Attach afile
(9t s o Haga clic aqui
(5 ancd Sckgroundoiox -~ —
Save draft | Compose Message J { Excel Impe

Download al attachments

. . . . Attach a file .
Una vez descargado y diligenciado el documento debe volver a cargarlo haciendo clicen * y luego en seleccione un documento.

< Go back to First Quantum Minerals - TEST Dashboard

Deskiop Fie Sync

Enter the location of s file ta add as an Aftacl gnar tl ituaq(ufrmz When you have finished. click OK to add the attachment.
Chose File r‘

Attachment:
o

5AP Business Hetwcrl; Friacy Smemen  Secsy Diclosure  Teems of Use
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Esto abrira una ventada en la cual debe buscar el archivo correspondiente. Abralo.

Jartarn Minerals - TEST Dashboard

Add Allachment | @

Dasktop Flle Sync

4 % Desk. » Test Prequaldica.

Enter the location of a file to a¢  Organce = Hew folder

- TR @ dine smachment

— Name Daf
Attachment: | Choose File | e

Aashman L 3 tadonFnanciros 2012022

o dimp e 7 3 ot . -

= et -
§ Documents B Financial Background.xlsx L4

% Downloads - Concel
b Music

1 Pctue

| videos
o Windows (C)

4P Businens Metwuxk Priscy Swement  Securly Diciosure  Terms of Use
=~ Commercial (1
e Azets (Wfgmint

- 2
File name: | Financial Background.lse ~| A Fies )

Open Cancel

< Go back to First Quantum Minerals - TEST Dashboard

Console

Desktop File Sync
_ R ' N Tims remeling
& Doc1521555297 - Financial Details Questionnaire © 2 days 22:44:01
Event Messages
Event Detalls All Content
Respamse History
Response Team Neme 1

¥ 1 Financial Details

¥ Event Contents 1.1 Provide the following key Finaneisl ifarmation related te auditate financial statements of the last 2 years

Al Consnt 12 Plesse attach Financis| Statement of the lzst 2 avallable years (D e i
. - 1.3 Pleate downlaad the Financisl Background document, complete the required flelds and uplaad it back. B Referencesy @ I + (3 Financisl Background.dsx v Updste file Delete fie I
rancial Details
(4 Indicates a required feld

soveerat | | [ ComposeMessoge Excel Import

SAP Busines Nesweork Privacy Statemen  Securly Disclosure Teems of Uss.

8. Cuando complete todas las preguntas de clic en

“Enviar Respuesta” y en “OK”.

v Submit this response?

click OK to submit

OK Cancel

< Go back o First Quantum Minerals - TEST Dashboard

Deckiop Fie Sync
Console & Doc1521555297 - Financial Details Questionnaire

Time remaining

® 29 days 22:41:25
Event Messages

+f Your respanse has been submitted. Thank you for patticipating in the event.
Event De
Response History
Respense Team

All Content i
¥ Event Contents
Name 1
Al Content ¥ 1 Financial Details
4 Financial Detalls 11 Provide the fallowing key Financiz infarmation related to auditste financial statements of the last 2 years
12 Plesse attach Financial Statement of the last 2 awailable years Yes Detai
1.3 Please download the Financial Background document, complete the required fields and upload it back. B Referencess (@ (8 Financial Background.xlax W
| compose Message
8 4P Busines Wetwork Prvacy Staiesent  Securty Diclosure  Terms of Use
sAp4
P
Pt P sy g o e i 662073 6.5 A | ot S rum Minemis - TEST | GB1_Und

1008 2023 frce I Ak B ghs e

El cuestionario queda entonces enviado y estard sujeto a revisidon por parte de la persona encargada del proceso de precalificacidon en

Cobre
Panama. En caso de que se requiera mas informacidn el cuestionario le serd devuelto para completar lo que haya faltado por diligenciar.



